
 

_____________________________________________________________________________ 

MEMO 
City Clerk’s Office 

From: Kim Adame, Assistant City Clerk 

Date: July 23, 2025 

To: City Council Boards & Commissions Committee 

Subject: Q3 2025 Boards & Commissions Applicant Interviews 

MEETING DETAILS 
Interviews will be held on Saturday, July 26, 2025, virtually via Zoom. Please join 
the Zoom meeting no later than 9:45 a.m. to ensure interviews begin promptly at 
10:00 a.m. Please practice standard council conduct during the interviews 
(webcams on, mute yourself when not speaking, etc). 

PACKET ORGANIZATION 
For your review, applications are ordered based on the interview schedule. The 
score sheets are also attached for each respective applicant. Council Policy #3 is 
attached for reference. 

INTERVIEW PROCESS 
This electronic packet is provided for use during the interview process along with 
applications. Please let me know how you wish to proceed regarding final 
nominations. 

INTERVIEW SCHEDULE FOR JULY 26 
Each applicant will have 15 minutes to interview and has been instructed to join at 
their scheduled interview time. Applicants applying to multiple boards will have 
extra time allotted for multiple interviews. I will announce when the next applicant 
has joined the meeting and move applicants from attendee to panelist so they can 
speak and enable their webcam if applicable. 



 

MEMO CONTINUED City Clerk’s Office 

TIME APPLICANT DESIRED BOARD 
10:00 George Brooks Senior Commission 
10:15 Michael Pettine Citizens Public Safety Advisory Board 
10:30 Desiree Martinelli* Parks, Recreation & Golf Advisory Committee 
10:45 Adan Ramos* Derby Review Board 
11:00 Frederick Alfred Jr Environmental Policy Innovation Commission 
11:15 Inez Allen Veterans Commission 
11:30 Denise Romero Citizens Public Safety Advisory Board 
11:45 BREAK 
Noon Bonnie “Sue” Boyd Senior Commission 
12:15 Laura Martinez Citizens Public Safety Advisory Board 
12:30 Chrissy Chard Diversity, Equity, & Inclusion Commission 
12:45 A ron Hernandez Quality Community Foundation 
1:00 A ron Hernandez Parks, Recreation & Golf Advisory Committee 
1:15 Edward Burns Veterans Commission 
1:30 Augusta Jonhart* Cultural Council 
1:45 Virginia Luna Veterans Commission 
2:00 Program Update 
* - Applying for reappointment 

BOARD NAME POSITIONS AVAILABLE APPLICANT LIST 
Building Code Board of 
Appeals (new) 

4 Regular Members 
2 Alternate Members 

None 

Citizens Public Safety 
Advisory Board 

5 Regular Members Michael Pettine 
Denise Romero 
Laura Martinez 

Cultural Council 2 Regular Members Augusta Jonhart* 
Derby Review Board 1 Design Professional 

1 Regular Member 
2 Alternate Members 

Adan Ramos* 

Diversity, Equity & Inclusion 
Commission 

2 Regular Members Chrissy Chard 

Environmental Policy and 
Innovation Commission 

1 Regular Members 
1 Alternate Member 

Frederick Alfred Jr 

Parks, Recreation & Golf 
Advisory Committee 

4 Regular Member Desiree Martinelli* 
A ron Hernandez 

Planning Commission All Positions Filled None 
Quality Community 
Foundation 

7 Regular Members A on Hernandez 

BOARD & COMMISSION VACANCIES 
There are a total of 49 vacancies 

Quality Community for a Lifetime 



MEMO CONTINUED City Clerk’s Office 

Senior Commission 3 Regular Members 
1 Alternate Member 

George Brooks 
Bonnie “Sue” Boyd 

Veterans Commission 2 Regular Members 
2 Alternate Members 
3 Ex-Officio Members 

Inez Allen 
Virginia Luna 
Edward Burns 

Youth Commission 1 Adult Member 
2 Youth Members 

None 

Zoning Board of Adjustment 1 Regular Member 
2 Alternate Members 

None 

* - Applying for reappointment 

ATTACHMENTS 
 Applications 
 Score Sheets 
 Council Policy #CP-3 

Quality Community for a Lifetime 



  

 

 

  
 

 

 

  
 

 
 

 

   
   

 

 

  

 
  

 
 

  

   

 

   

 

 

 
  

   



 

 

 

 

 

  

 
 

 

 

   

  
  

 

 

 

 

  
 

 
 

   



  
 

 
 

 
  

  
 
 

 
  

 
 

 
 

  
 

 
 

 

  
 

 
 

 

  
 

  

  
  

 

 

 
 

  
 

 

 
 

   

   



 

 

 

 
 

  

 

 

 

 

 

 

 

  
 

 

 

   

 

  
  

  

   

   



 
 

 
 

 
  

 

   

  
 

   

 

 
  

 

   

   



 

 

 

 

 
  

 
 
 

 

 
 

 

 
 
 

 

 
 

 

 
 
 

 

  

 

 

  

 
 

 

 
 
 

 

 
 

 

                        

SENIOR COMMISSION 
INTERVIEW QUESTIONS 

APPLICANT: _________________________________________________________________ 

Rating Scale 

1 = low  2 = below average  3 = average  4 = above average 5 = high 

RATING 
1. Why do you want to join the Senior Commission? 

2. What skills and traits do you possess that will positively contribute to the 
senior commission? 

3. Tell us your involvement in the community or other organizations that 
support our community, specifically with senior services? 

4. The senior commission meets every second Thursday of each month at 
3:00 PM at the Civic Center. How would you balance work, 
extracurricular activities, and serving on the senior commission? 

5. How do you envision the role of youth in a “Quality Community for a 
Lifetime?” 

TOTAL: 



  

 

 

  
 

 

 

 
 

 
 

 

  
   

 

 

 

 

 
 

 
 

  

 

  

 

   

 

 

  
  

    



 

 

 

 

 

  

 
 

 

 

   

  
  

 

 

 

 

  
 

 
  

  
 

  
 

  
 

  
 

 
  

 
 

    



 

  
 

  

  
  

 

 
 

  
 

 

 
 

   

 

 

 

 
 

  

 

 

 

    



 

 

 

 

  
 

 

 

   

 

  
  

  

   

 
 

 
 

 
  

 

   

  
 

   

 

 
  

 

   

    



 

 

 

 

 
  

 
 

 
 
 

 

 
 

 

 
 
 

 

   

 
 
 

 

   

 
 
 

 

  

 

 

  

 

 

 

 
 
 

 

 
 

 

                        

CITIZENS PUBLIC SAFETY ADVISORY BOARD 
INTERVIEW QUESTIONS 

APPLICANT: _________________________________________________________________ 

Rating Scale 
1 = low  2 = below average  3 = average  4 = above average 5 = high 

RATING 
1. What does a “quality community for a lifetime” mean to you? 

2. What is your reason for wanting to serve on one of the city’s boards and 
commissions? Explain your interest in the citizens public safety advisory 
board. 

3. What do you hope to accomplish by serving on the Board? 

4. How would you contribute to the police department’s continued 
improvement?  

5. Please tell us about a time when you became aware of a problem and how 
you provided advice that assisted in either improving the situation or 
solving the problem. 

6. This board meets every fourth Thursday of the month at 4:00 PM and 
regularly hosts and participates in community events. How would you 
balance work, extracurricular activities, and serving on the Board? 

TOTAL: 



  

 

 

  
 

 

 

 
 

 
 

 

   
   

 

 

  

 
  

 
 

  

  

 

   

 

 

  
  

 

   



 

 

 

  

 
 

 

 

   

  
  

 

 
  

  

 

 

  
 

 
 

  
  

 

  
 

 
  

  
 

  
 

 
  
  

   



 

  
 

  

  
  

 

 

 
 

  
 

 

 
 

   

 

 

 

 

 
 

  

 

 

 

   



 

 

 

 

  
 

 

 

   

 

  
  

  

   

 
 

 
 

 
  

 

   

  
 

   

 

 
  

 

   

   



   

PARKS, RECREATION, & GOLF ADVISORY 
COMMITTEE 

INTERVIEW QUESTIONS 

APPLICANT: _________________________________________________________________ 

Rating Scale 

1 = low  2 = below average  3 = average  4 = above average 5 = high 

RATING 

1.  ? 

2. Please tell us your favorite Commerce City Park, Recreation, and Golf 
amenity/program that you currently use or have used in the past. 

3.   
 

4. Please describe your comfort level with doing public outreach. 

5. What most interests you about being an active member of the committee? 

TOTAL: 



 
 

            

 

 

           

  
  

 
 

 
 
 

 

  

 
 
 

 

   
  

 

 
 
 

 

  

 
 
 

 

    

  

   

 
 
 

 

  

 

REAPPOINTMENT 

CHECKLIST 

Maria Jepson / Chad Redin REVIEWER:  

Desiree MartinelliAPPLICANT: _________________________________________________________________ 

PRG Advisory Committee BOARD/COMMISSION: 

YES/NO 
1. Did the member have regular attendance during their term? YES 

2. Did the member actively participate in meetings and events?  
YES 

Yes, she's been involved as much as her schedule would 

3. Did the member regularly cause disruptions, side track discussions, or not 
treat their fellow board/commission members or staff with respect? NO 

Quite the opposite 

4. Did the member volunteer, participate, and attend board/commission 
sponsored events outside of regular meetings?  YES 

Yes, both Committee and personal events/activities of inte 

5. Did the member conduct themselves appropriately and communicate 
effectively as a representative of the city with other board and commission YESmembers, city council and staff, and residents at meetings and events?  

She sought out becoming a co-chair in 2025 

6. Do you recommend this member be reappointed for another term on the 
board/commission?   YES 

Assuredly 

  Comments: 
Desiree has been engaged on many levels and very actively involved; encouraging others to join, 
partake, attend, volunteer or come and enjoy something new at whatever level works for their 
situation. She is a verbal and avid supporter and her interest and involvement is appreciated. 



  

 

 

  
 

 

 

 
 

 
 

 

  
   

 

 

 

 
   

  

 

  

 

   

 

 

  
  

   



 

 

 

 

 

  

 
 

 

 

   

  
  

 

 

 

 

  
 

 

  
 

 

  
 

 
 

 

   



 

  
 

  

  
  

 

 

 
 

  
 

 

 
 

   

 

 

 

 
 

  

 

 

 

 

   



 

 

  
 

 

 

   

 

  
  

  

   

 
 

 
 

 
  

 

   

  
 

   

 

 
  

 

   

   



 

 

 

 
  

 
 

 
 
 

 

  
 

 

 
 
 

 

   

 
 
 

 

   

 
 
 

 

 
 

 

  

 
 

 

 
 
 

 

 
 

 

                        

DERBY REVIEW BOARD 
INTERVIEW QUESTIONS 

APPLICANT: _________________________________________________________________ 

Rating Scale 

1 = low  2 = below average  3 = average  4 = above average 5 = high 

RATING 
1. What does a “quality community for a lifetime” mean to you? 

2. Are you familiar with the purpose of the Derby Review Board and the 
Derby District? 

3. What aspects of the Derby Review Board interest you? 

4. What aspects of the Derby zoning, master plan, and design guidelines do 
you like or not like? 

5. Please tell us about your past experiences dealing with development, 
architecture, construction, and land and zoning use issues. 

6. What do you believe are factors that contribute to a healthy and vibrant 
commercial district? 

TOTAL: 



 
 

            

 

 

           

  
  

 
 

 
 
 

 

  

 
 
 

 

   
  

 

 
 
 

 

  

 
 
 

 

    

  

   

 
 
 

 

  

 

REAPPOINTMENT 

CHECKLIST 

REVIEWER:  

APPLICANT: _________________________________________________________________ 

BOARD/COMMISSION: 

YES/NO 
1. Did the member have regular attendance during their term? 

2. Did the member actively participate in meetings and events?  

3. Did the member regularly cause disruptions, side track discussions, or not 
treat their fellow board/commission members or staff with respect? 

4. Did the member volunteer, participate, and attend board/commission 
sponsored events outside of regular meetings?  

5. Did the member conduct themselves appropriately and communicate 
effectively as a representative of the city with other board and commission 
members, city council and staff, and residents at meetings and events?  

6. Do you recommend this member be reappointed for another term on the 
board/commission?   

  Comments: 



  

 

 

  
 

 

 

  
 

 
 

 

  
   

 

 

  

 
 

 
 

 
 

  

 

   

 

   

 

 

  

 

   



 

 

  

 
 

 

   

  
  

 

 

 

 

  
 

 
 

  
  

 
 

  
 

  
 

 
 

 
 

   



  
 

  
 

  

  
 

 

 

   

 

 

 

 
 

  
 

  
 

  
 

 

  
 

 

  
 

  

   
  

 

 
  

  
 

   



 
 

   

 

 

 

 
 

  

 

 

 

 

 

 

 

  
 

 

 

   

 

  
  

  

   

   



 
 

 
 

 
  

 

   

   
 

   

 

  
  

   

   

   



 

   

INNOVATION 
 

INTERVIEW QUESTIONS 

APPLICANT: _________________________________________________________________ 

Rating Scale 

1 = low  2 = below average 3 = average  4 = above average 5 = high 

RATING 

1. What does a “quality community for a lifetime” mean to you? 
  

2.  
 

  
 

3.  
 

 
  

 
 

4.  
 

 
  

 

5.  
 

 
  

 
 

  
 

 
  

 
 

TOTAL: 



  

 

 

  
 

 

 

  
 

 
 

 

  
   

 

 

  

  
   

  

   

 

   

 

 

  

 

   



 

 

 

  

 
 

 

   

  
  

 

 

 

 

  
 

  
 

  
 

  
 

  

 

 

   



  
 

  

  
  

 

 
 

  
 

 
 

   

 

 

 

 
 

  

 

 

 

 

 

 

 

   



 

  
 

 

 

   

 

  
  

  

   

 
 

 
 

 
  

 

   

  
 

   

 

 
  

 

   

   



 

 

 
  

 
 
 

 

 
 

 

 
 
 

 

  

 
 
 

 

   

  

 
 

 

 
 
 

 

 
 

 

 

VETERANS COMMISSION 
INTERVIEW QUESTIONS 

APPLICANT: _________________________________________________________________ 

Rating Scale 

1 = low       2 = below average  3 = average  4 = above average  5 = high 

RATING 
1. Why do you want to join the veterans commission? 

2. What skills and traits do you possess that will positively contribute to the 
veterans commission? 

3. Tell us your involvement in the community or other organizations that 
support our community, specifically with veterans services? 

4. How will you balance work and other outside activities with serving on 
the veterans commission? 

5. How do you envision the role of veterans in a “Quality Community for a 
Lifetime?” 

TOTAL: 



  

 

 

  
 

 

 

  
 

 
 

 

 
   

 

 

  

 
 

 
 

 
 

  

 

   

 

   

 

 

 
  

  



 

 

 

 

 

  

 
 

 

 

   

  
  

 

 

 

 

  
 

 
 

  
 

 
 

 
 

  
 

  
 
 

 
 

  



 

  
 

  

  
  

 

 
 

  
 

 
 

   

 

 

 

 
 

  

  



 

 

 

 

 

 

 

  
 

 

 

   

 

  
  

  

   

 
 

 
 

 
  

 

   

  
 

   

  



 

 
  

 

   

  



 

 

 

 

 
  

 
 

 
 
 

 

 
 

 

 
 
 

 

   

 
 
 

 

   

 
 
 

 

  

 

 

  

 

 

 

 
 
 

 

 
 

 

                        

CITIZENS PUBLIC SAFETY ADVISORY BOARD 
INTERVIEW QUESTIONS 

APPLICANT: _________________________________________________________________ 

Rating Scale 
1 = low  2 = below average  3 = average  4 = above average 5 = high 

RATING 
1. What does a “quality community for a lifetime” mean to you? 

2. What is your reason for wanting to serve on one of the city’s boards and 
commissions? Explain your interest in the citizens public safety advisory 
board. 

3. What do you hope to accomplish by serving on the Board? 

4. How would you contribute to the police department’s continued 
improvement?  

5. Please tell us about a time when you became aware of a problem and how 
you provided advice that assisted in either improving the situation or 
solving the problem. 

6. This board meets every fourth Thursday of the month at 4:00 PM and 
regularly hosts and participates in community events. How would you 
balance work, extracurricular activities, and serving on the Board? 

TOTAL: 



  

 

 

  
 

 

 

 
 

 
 

 

   
   

 

 

  

  
   

  

  

 

   

 

 

  
  

   



 

 

 

 

 

  

 
 

 

 

   

  
  

 

 

 

 

  
 

 
  
  
  

  
 

  
 

  
 

 
  

 
  

   



 

  
 

  

  
  

 

 

 
 

  
 

 

 
 

   

 

 

 

 
 

  

   



 

 

 

 

 

 

 

  
 

 

 

   

 

  
  

  

   

 
 

 
 

 
  

 

   

  
 

   

   



 

 
  

 

   

   



 

 

 

 

 
  

 
 
 

 

 
 

 

 
 
 

 

 
 

 

 
 
 

 

  

 

 

  

 
 

 

 
 
 

 

 
 

 

                        

SENIOR COMMISSION 
INTERVIEW QUESTIONS 

APPLICANT: _________________________________________________________________ 

Rating Scale 

1 = low  2 = below average  3 = average  4 = above average 5 = high 

RATING 
1. Why do you want to join the Senior Commission? 

2. What skills and traits do you possess that will positively contribute to the 
senior commission? 

3. Tell us your involvement in the community or other organizations that 
support our community, specifically with senior services? 

4. The senior commission meets every second Thursday of each month at 
3:00 PM at the Civic Center. How would you balance work, 
extracurricular activities, and serving on the senior commission? 

5. How do you envision the role of youth in a “Quality Community for a 
Lifetime?” 

TOTAL: 



  

 

 

  
 

 

 

  
 

 
 

 

  
   

 

 

  

 
 

 
 

 
 

  

 

   

 

   

 

 

 
 

  

   



 

 

 

 

 

  

 
 

 

 

   

  
  

 

 

 

 

  
 

  
 

  
 

 

  
 

 
 

 
 

 
 

   



 

  
 

  

  
  

 

 
 

  
 

 
 

   

 

 

 

 
 

  

 

 

 

   



 

 

 

  
 

 

 

   

 

  
  

  

   

 
 

 
 

 
  

 

   

  
 

   

 

 
  

 

   

   



 

 

 

 

 
  

 
 

 
 
 

 

 
 

 

 
 
 

 

   

 
 
 

 

   

 
 
 

 

  

 

 

  

 

 

 

 
 
 

 

 
 

 

                        

CITIZENS PUBLIC SAFETY ADVISORY BOARD 
INTERVIEW QUESTIONS 

APPLICANT: _________________________________________________________________ 

Rating Scale 
1 = low  2 = below average  3 = average  4 = above average 5 = high 

RATING 
1. What does a “quality community for a lifetime” mean to you? 

2. What is your reason for wanting to serve on one of the city’s boards and 
commissions? Explain your interest in the citizens public safety advisory 
board. 

3. What do you hope to accomplish by serving on the Board? 

4. How would you contribute to the police department’s continued 
improvement?  

5. Please tell us about a time when you became aware of a problem and how 
you provided advice that assisted in either improving the situation or 
solving the problem. 

6. This board meets every fourth Thursday of the month at 4:00 PM and 
regularly hosts and participates in community events. How would you 
balance work, extracurricular activities, and serving on the Board? 

TOTAL: 
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DIVERSITY  & INCLUSION COMMISSION 
INTERVIEW QUESTIONS 

APPLICANT: _________________________________________________________________ 

Rating Scale 

1 = low  2 = below average  3 = average  4 = above average  5 = high 

RATING 
1.  Why do you want to join the Diversity  & Inclusion Commission? 

 What skills and traits do you possess that will positively contribute to the  
Diversity  & Inclusion Commission? 

 Tell us your involvement in the community or other organizations that  
support our community, specifically with diversity  and/or 
inclusion efforts? 

 How will you balance work and other outside activities with serving on  
the Diversity  & Inclusion Commission? 

 How do you envision the role of ensuring diversity  and/or 
inclusion in a “Quality Community for a Lifetime?” 

Total: __________ 



  

 

 

  
 

 

 
 

  
 

 
 

 

   
   

 

 

  

 
 

 
 

 
 

  

 

   

 

   

 

 

  

 

   



 

 

 

  

 
 

 

   

  
  

 

  

 

 

  
 

 

  
 

  
 

 

 

  
 

  

   



  
  

 

 
 

  
 

 
 

   

 

 

 

 
 

  

 

 

 

 

 

 

   



 

  
 

 

 

   

 

  
  

  

   

 
 

 
 

 
  

 

   

  
 

   

 

 
  

 

   

   



 

 

 

 

 
  

 
 

 
 
 

 

  

 
 
 

 

  

 
 
 

 

 

 

 

 
 
 

 

  

  

    

 
 
 

 

 
 

 

                        

QUALITY COMMUNITY FOUNDATION 
INTERVIEW QUESTIONS 

APPLICANT: _________________________________________________________________ 

Rating Scale 

1 = low  2 = below average  3 = average  4 = above average 5 = high 

RATING 
1. What does a “quality community for a lifetime” mean to you? 

2. Please explain your interest in serving on the city’s boards and 
commissions and why you chose to apply to serve on the Quality 
Community Foundation. 

3. Please explain your experience working with other community-based 
organization within Commerce City and what experiences you have with 
fundraising, grants, and scholarships.  

4. The Foundation meets on the fourth Tuesday of every month at 6:00 PM 
and hosts and or participates in additional events in the community 
throughout the year. Are you able to commit to attending these events? 

5. What do you feel are the most significant needs within the community 
that the Foundation can or should address? 

6. What do you wish to get from joining the Foundation? 

TOTAL: 



 

 

 

 
   

 
 
 

 

  
 

 

 
 
 

 

 

 

 

 
 
 

 

   

  

   

 
 
 

 

 
 

 

                        

PARKS, RECREATION, & GOLF ADVISORY 
COMMITTEE 

INTERVIEW QUESTIONS 

APPLICANT: _________________________________________________________________ 

Rating Scale 

1 = low  2 = below average  3 = average  4 = above average 5 = high 

RATING 
1. What does a “Quality Community for a Lifetime” mean to you? 

2. Please tell us your favorite Commerce City Park, Recreation, and Golf 
amenity/program that you currently use or have used in the past. 

3. The Parks, Recreation, and Golf Advisory Committee holds monthly 
meetings in addition to hosting or participating in community events. Are 
you able to commit to attending meetings and volunteering during events? 

4. Please describe your comfort level with doing public outreach. 

5. What most interests you about being an active member of the committee? 

TOTAL: 



  

 

 

  
 

 

 

 
 

 
 

 

   
   

 

 

  

 
 

 
 

 
 

  

 

  

 

   

 

 

  
  

   



 

 

 

 

 

  

 
 

 

 

   

  
  

 

 

 

  
 

  

  
 

 

  
 

 

 

   



  
 

  

  
  

 

 
 

  
 

 
 

   

 

 

 

 
 

  

 

 

 

 

   



 

 

  
 

 

 

   

 

  
  

  

   

 
 

 
 

 
  

 

   

  
 

   

 

 
  

 

   

   



 

 

 
  

 
 
 

 

 
 

 

 
 
 

 

  

 
 
 

 

   

  

 
 

 

 
 
 

 

 
 

 

 

VETERANS COMMISSION 
INTERVIEW QUESTIONS 

APPLICANT: _________________________________________________________________ 

Rating Scale 

1 = low       2 = below average  3 = average  4 = above average  5 = high 

RATING 
1. Why do you want to join the veterans commission? 

2. What skills and traits do you possess that will positively contribute to the 
veterans commission? 

3. Tell us your involvement in the community or other organizations that 
support our community, specifically with veterans services? 

4. How will you balance work and other outside activities with serving on 
the veterans commission? 

5. How do you envision the role of veterans in a “Quality Community for a 
Lifetime?” 

TOTAL: 



  

 

 

  
 

 

 

  
 

 
 

 

  
   

 

 

  

  
   

  

   

 

   

 

 

  
  

 

   



 

 

  

 
 

 

 

   

  
  

 

 
 

 

 

  
 

 
 

 

  
 

 
 

  
 

  
 

 

   



  
 

  

  
  

 

 

 
 

  
 

 

 
 

   

 

 

 

 
 

  

 

 

 

 

   



 

 

 

  
 

 

 

   

 

  
  

  

   

 
 

 
 

 
  

 

   

  
 

   

 

 
  

 

   

   



  

 

  

 

 
 

 
 
 

 
 

 
 

 
 

  

 
 

  
 

 
 

 

 
 

 

 
 

 
 

 
 
 

 

 

CULTURAL COUNCIL 
REAPPOINTMENT 

INTERVIEW QUESTIONS 

APPLICANT: 

Rating Scale 

1 = low 2 = below average 3 = average 4 = above average 5 = high 

RATING 
1. What does a “quality community for a lifetime” mean to you? 

2. Please explain your interest in continuing to serve on the Cultural 
Council. 

3. How do you feel you can continue to contribute to the mission of the 
Cultural Council? 

4. The Cultural Council meets on the second Tuesday of every month at 6:00 
PM and hosts and or participates in additional events in the community 
throughout the year. Are you able to continue to commit to attending 
these meetings and events? 

5. What do you feel are the most significant cultural needs within the 
community that the Cultural Council can or should address? 

6. What do you wish to get from continuing to serve on the Cultural 
Council? 

TOTAL: 



 
 

            

 

 

           

  
  

 
 

 
 
 

 

  

 
 
 

 

   
  

 

 
 
 

 

  

 
 
 

 

    

  

   

 
 
 

 

  

 

REAPPOINTMENT 

CHECKLIST 

REVIEWER:  

APPLICANT: _________________________________________________________________ 

BOARD/COMMISSION: 

YES/NO 
1. Did the member have regular attendance during their term? 

2. Did the member actively participate in meetings and events?  

3. Did the member regularly cause disruptions, side track discussions, or not 
treat their fellow board/commission members or staff with respect? 

4. Did the member volunteer, participate, and attend board/commission 
sponsored events outside of regular meetings?  

5. Did the member conduct themselves appropriately and communicate 
effectively as a representative of the city with other board and commission 
members, city council and staff, and residents at meetings and events?  

6. Do you recommend this member be reappointed for another term on the 
board/commission?   

  Comments: 



  

 

 

  
 

 

 

 
 

 
 

 

  
   

 

 

  

  
   

  

  

 

   

 

 
  

 

   

 



 

 

 

  

 
 

 

 

   

  
  

 

 

 

 

  
 

  
 

  
 

 
 

  
 

  
 

 
 

  
  

   



 

  
 

  

  
  

 

 

 
 

  
 

 

 
 

   

 

 

 

 
 

  

 

 

 

 

   



 

 

 

  
 

 

 

   

 

  
  

  

   

 
 

 
 

 
  

 

   

  
 

   

 

 
  

 

   

   



 

 

 
  

 
 
 

 

 
 

 

 
 
 

 

  

 
 
 

 

   

  

 
 

 

 
 
 

 

 
 

 

 

VETERANS COMMISSION 
INTERVIEW QUESTIONS 

APPLICANT: _________________________________________________________________ 

Rating Scale 

1 = low       2 = below average  3 = average  4 = above average  5 = high 

RATING 
1. Why do you want to join the veterans commission? 

2. What skills and traits do you possess that will positively contribute to the 
veterans commission? 

3. Tell us your involvement in the community or other organizations that 
support our community, specifically with veterans services? 

4. How will you balance work and other outside activities with serving on 
the veterans commission? 

5. How do you envision the role of veterans in a “Quality Community for a 
Lifetime?” 

TOTAL: 



  

  

  

  

   

  

Council Policy #CP-3 

SUBJECT: Boards and Commissions 

POLICY STATEMENT:  It is the policy of the Council to obtain quality representation 
on City boards and commissions, to encourage all members of the community to 
volunteer on boards and commissions and to establish guidelines to govern City boards 
and commissions. 

A. APPOINTMENT, REAPPOINTMENT AND VACANCIES

 1. Appointment 

a. Citizens interested in serving on a board or commission shall 
submit an application to the City Clerk. 

b. The City Clerk will submit the respective application materials to 
Council for their consideration. 

c. All new candidates for any board or commission vacancy shall be 
subject to an interview process as required by Council. 

d. Due to the nature of responsibilities of the City’s various boards 
and commissions, applicants may be required to undergo background checks prior to 
appointment.  The City Manager will review any background information on applicants 
and provide Council the information on the candidates.  All background information is 
confidential and should only be used for the purposes above.  No person with official 
access to this information shall utilize it for any other purpose nor share with any other 
individuals not authorized, including the applicant. 

e. Applicants for City boards and commissions will be notified of the 
Council’s decision made at a regularly scheduled council meeting. 

f. Council members’ or department directors’ family members, as 
defined by the nepotism policy, shall not be allowed to fill a seat on a board or 
commission. 

2. Reappointment 

a. The City Clerk’s Office is responsible for monitoring the terms of 
members of the various boards and commissions and will notify each member of his/her 
expiring term. If the member wishes to be reappointed, the member shall fill out an 
application and submit it to the City Clerk for Council consideration. 



  

  

  

 

  

 

   

  

   

 

  
 

   

   

b. City staff will document past participation of each member who 
desires to be reappointed and submit the same to the Council along with the application 
by the member wishing reappointment. 

c. All existing board or commission members and alternates can be 
subject to an interview process as required by Council. 

d. Applicants for reappointment on boards and commissions will be 
notified of the Council’s decision made at a regularly scheduled council meeting. 

3. Criteria for appointment and reappointment 

a. No conflicts. 

b. Regular attendance (not missing more than two (2) meetings 
without a valid excuse). 

c. Participation.

 d. Preparation. 

e. Support of community. 

f. Respect for staff and public. 

g. Working for community versus personal purposes. 

h. Indication of a desire to promote and act in accord with established 
policies of the City and Council’s vision for the City. 

4. Vacancies 

a. In addition to the provisions established by the City Charter and/or 
Municipal Code, a vacancy is identified by (1) newly-created seat on a board or 
commission, or (2) an expired term after a successor has been duly appointed. 

b. Solicitations to fill vacancies may be in the form of (1) press 
releases to the local media, (2) posting a notice at the officially-designated posting 
locations, (3) City website, (4) City newsletter, and (5) cable television. 

5. Needs of members 

a. To know Council’s vision; once board and commission members 
are seated, they will meet with Council members; they will receive orientation and 
training by staff. 
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b. To understand their roles, authority and prohibitions. 

c. To know annual priorities of Council. 

d. To know the process and parameters within which to work, 
including citizen involvement. 

e. To know what to do when board or commission members and 
Council members disagree. 

f. Chairs and vice-chairs shall receive support training from staff. 

B. TERMS OF OFFICE

 1. Terms established 

a. The length of the terms of office for boards and commissions is 
defined in the City Charter, the Municipal Code or by-laws. 

b. The terms will begin and expire as determined by the City Council. 

C. ROLES AND RESPONSIBILITIES 

1. The roles and responsibilities for each board and commission are set by 
the City Charter, ordinance, enabling legislation or by Council. 

2. In absence of other by-laws, meetings will be conducted using Robert’s 
Rules of Order. 

D. ORIENTATION, TRAINING AND DECISION MAKING – CITY BOARDS 
AND COMMISSIONS 

1. All newly appointed members of City boards and commissions will be 
provided an orientation as to their roles and responsibilities as a member of that board or 
commission.  This orientation shall be provided by the City department responsible for 
staffing said board or commission, and shall be provided as soon as possible following 
the new member’s appointment. 

2. On an annual basis, on-going training may be provided to all board and 
commission members. 

3. As determined by the Council, the Council shall schedule a meeting(s) to 
meet with all board and commission members for the purpose of providing additional 
orientation to board and commission members on City issues impacting their 
responsibility, and to enhance communication and coordination of Council and board and 
commission activities and responsibilities.  The Council may call other meetings with any 
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or all of the boards and commissions whenever deemed appropriate or necessary to 
provide additional training or to facilitate Council/board and commission communication. 

4. City staff will make available, on a periodic basis, additional in-house and 
outside training that would enhance the ability of board and commission members to 
perform their roles and responsibilities. Board and commission members will be 
encouraged to participate in such training when it is made available.  The City 
department staffing the respective board or commission will have primary responsibility 
to identify and make available this training. 

5. Members of the City boards and commissions are expected to comply with 
Council adopted policies which may include policies related to conflict of interest, ethics, 
discrimination and sexual harassment.  Board and commission members will be provided 
with a copy of these policies for their guidance. 

6. Board and commission chairs shall meet as necessary with the Mayor 
and/or Council to provide feedback and to be kept informed. 

7. If an issue arises during a board or commission meeting and the 
appointed Council member is unsure of the City’s position, the Council member shall 
endeavor to delay a decision until the Council can be consulted. If a delay is not 
possible, the Council member shall endeavor to contact the City Manager or City 
Attorney and, in their absence, other staff, to confirm whether the City has adopted a 
position.  If a position has been adopted, the Council member shall vote according to the 
position adopted by the City. 

E. APPOINTMENT OF COUNCIL MEMBERS TO NON-CITY BOARDS 
AND COMMISSIONS 

1. The City Council, at their reorganization meeting, shall designate Council 
members to serve at will on the various boards and commissions where Council 
appointment is in order, including the designation of alternates.  Appointment of Council 
members to Council committees shall also be done during the reorganization meeting. 
The biennial reorganization meeting shall be held the second Monday following the 
regular municipal election in November unless otherwise determined by the City Council. 

2. If the appointed Council member is not available or is not able to continue 
service for whatever reason on the board or commission to which the Council member 
was appointed, or if the City Council in its sole discretion desires to appoint a 
replacement, the City Council shall appoint a replacement from the Council. 

3. If an issue arises during a board or commission meeting and the appointed 
Council member or seated alternate is unsure of the City’s position, the Council member 
will diligently seek to learn of the City’s position from the City Manager or City Attorney 
and, in their absence, from other staff, to confirm whether the City has adopted a 
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position.  If a position has been adopted, the Council member shall vote according to the 
position adopted by the City.  If no position has been adopted, the Council member shall 
exercise his/her best judgment to vote in a manner that best reflects the goals and visions 
of the City. 
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