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Purpose

In response to Council inquiries, staff Is
providing the results of an analysis of the
building permit process as it relates to:
— What types of residential permits are required
— How Is this communicated

— ldentified improvements within these aspects
of the process partly based on survey of peer
cities in the front range area

— Additional future presentation will be
provided related to land use cases
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Background

« What is a Building Permit

— Building, plumbing, gas, HVAC and electrical permits give
you legal permission to start construction of a building
project in accordance with approved drawings and
specifications

 Why require Building Permits

— To protect the public by reducing the potential hazards of

unsafe construction and ensuring public health and safety

« 10-day or less turnaround reviews

— 10 days for building permit reviews
— 4 days for reviews on home improvement projects.

— Over-the-counter same-day permits, Monday:sFriday,
that require no plan review.

— Weekend Warrior same-day permits for small‘home
Improvement projects Commerce
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What Requires a Building Permit

 Within accessory residential projects, a
permit is required for:

e sedfie

Fences Yes, over 42"
Sheds Yes
Driveways Yes

Fire pits Yes, if gas
Patios Yes

Hot Tubs Yes

Above Ground Swimming Pools Yes

Decks Yes
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What Does NOT Requires a Building Permit

Examples: e Retaining walls less than
4 ft

e Temporary wiring in lalbs

 Replacement of fixtures

e Certain Water Tanks
e Fences less than 42

iInches -
|  Portable appliances
* Landscaping « Stopping leaks and
« Painting, papering, clearing of lines Iin
tiling and similar plumbing
« Cabinetry o Certain cosmetic repairs

e Limited interior wall
finishes (drywall)
 Playground
equipment Commerce
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How Is this Communicated?

1. Forms

— Builder Guides - Primarily for residents,
aides with simple DIY projects

— Topical Information Guides — More
complex projects often performed by
contractors

— Facts to Know for LDC processes — Usually
for Land Use Cases, such as Rezonings or
Variances
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How IS this
e Builder Gui

Communicated?

des example:

CITY OF COi

CE Bl SAFETY DIVISI
ACCESSORY STRUCTURE REQUIREMENTS FOR SHEDS

979713

Single Family Residential One Story Addition -

2x___rafters spaced

"0.C.or
Manufactured Trusses spaced___

" 0L Sheathing
* All drawings must be drawn to scale, dimensioned, and drawn on a Lo bt oot sl )
m'"lm:""‘ sheet size "_f‘s :/.’. x 11" \ﬁmmum lx - rbidge board Roof mvcnng - “;]
* Comp permit app 1 copy Mote: For focts vdth loss tha e =
Includ fi 0 ow manacirer " (12
* Site Pl Bqll:l‘& b on the permit application . ir:stri:r'_‘l\ans ferlow sicpa plcaion | “pitch
. an - 2 copies o oofing materal ==
* Show the accessory structure and existing/new landscaping per city P B ding Se O Ceiling Insulation RESldElltlal One Stﬁl'Y Ad tion
residential lot, 0
ordinance. urpl: A19)
« Floor Plans must include - 2 coples -8 LAl v Wall Insulati
¢+ Include architectural, structural and electrical. Give height of the g e forompls: 20 Fiberglass Batts) 131.0
accessory structure. X ( Solid 2 blocking batween 25 ceilingjolsts @ ___0.C. 3]
+ Construction drawings (only for sheds over 200 square feet ) - 2 copies PROPOSED ;ﬁ;g:{:’"'ﬂ! are 212 or e L {rmanple: 218 @28 0C) r :
« Any specialty details, e.g., foundation, wall, roof, anchoring system and 2 {aerce. 4404 o Doablea._tep flate SO B
engineer stamped truss drawings. | g T o [ Addtion | :::::E
revac | \
+ Allbullding elevation must include - 2 coples T 4 slskeg g & o LT e 5
* Include a drawing of what the accessory structure looks like from all Z—— ~ N N r— S 7 b [ B
directions. . Mate: Pre-engineered roof lrusses ] I T
' velruss clips may be used in beu of ool - = Y 2
. ool el T Ceiling height ! Lt
* Landscaping plan must include (including sheds over 120 sft) all new and s stuclure chown 1 — | 342 E
existing landscaping, per city ordinance. 11— Diagonal wind bracing or braced wal panels @ i 260 Concrete Drive
L corars n each 2016 wl. e o
: ’ P |{8 Skblor & ;
Plans will be reviewed to the City of Commerce City adopted codes and (-— i'ﬂf;ﬂffﬂﬁnﬂ‘:ﬁé 5,}: s 'L\::zr:;)?n?:gm fmlx!n should i oo FiMl] I sﬂ\ia ;‘- - 592
amendments at the time of bullding permit application (this information is instructions Wall sheathing o g
avallable at the building department or on our website: www.c8gov.com . - HOUSE - 1 foanpl: e ot poc)_ - —_—
Electrical and plumbing plans will be reviewed to Colorado Electrical 1.6%0 s, L e 2x__studs@___ 0O.C.
Board and Colorado Examining Board of Plumbers adopted codes when : . — \}A Torampls:2x5 834°0G)
the more restrictive than the City of Commerce City adopted codes, & LT £
ity ity 475 H 3|18" minimum H Cont. Zx = 7\:3'.! plate
N i 1 Engeeres it
N el o 04 | | e fel e O 2 Joists@__0.C.
CiTY l m, - (mxample: 2x10 @24° 0.C)
- + Check one &
G)@ rz |=—=| @ Foundation: Englnocred Desian Wall width
oundation: Detal (oampla:8')
fl ‘& *
[4] E! CiITY B r fé Footin; % %
— g size X ___
G Property Address:| (orarpior G 16°)
7887 E 60™ AVENUE COMMERCE CITY, COLORADO 80022
7 LECO | we .% e This handout was dsvaloped by the Golorado Chapter of the City of Cemmefce City
ass 2 4 Intaratiore Code Counl as a basioplan submlal uner Building Safety Division
W&m the 2012 Infernational sidential : is inlerd
|17 cover all mn:ums(zmceoﬂ Chuck w:& your n"zp'a.f..:eiz ol ésg;r?gc?&rcvggjﬂ 2
. Building Salety for addilional requirements. ] &sz
[ 7 sidewak {2]
=
Landscaping to be installed: S leC Lot Thi s e ckay b ColoadoCrapral o Cify of Commerce
4 ample Carner Lo International Code Councll as a basic plan submittal under Building Safety Division
deciduais shnbs 012 ot il Cod 1ot ance 7887 Eaet &0IF A
cumatances. Chack with your Depariment of a venue
 evergreen snbs streat ittt Commerce City, CO 80022
9 #| containers of omamertd grass




How Is this Communicated?

e Topical Information Guide example:

‘ .
§ Crry of COMMERCE CITY
Commerce 57 60" Avenve . C‘ommamly Development
CI Pl 0% 8534881 ot OO0 853731 Building Safety Division
v g com.
L SHE|
CE / A VICE O NE
Date Received:
Permit #:
Building: OK .
Public Works: Work in the public right of way requires a separate right of way permit
Check appropriate box(s):

3 Water service repair / replacement

(] Building sewer repair / repl

s

[X] Approval with Comments

Comments: _2009 IRC /2009 IPC as applicable
Water service notes:

When using copper tubing for underground potable water piping, Type K tubing is
required. Tubing other than copper must comply with 2009 IRC, Table P2905.4 or 2009
IPC, Table 605.3 as applicable. Tubing Identification marking must be visible for
inspection. Piping must be under working pressure during inspection. Tubing passing
through concrete walls must be sleeved or d. Diel fittings req if
connecting dissimilar metal tubing. Any work in the meter pit or from the meter pit to the
water main must be approved by South Adams County Water & Sanitation District
(SACWSD) or serving district if other than SACWSD.

Building sewer notes:

Building sewer piping materials must comply with 2009 IRC, Table P3002.2 or 2009 IPC,
Table 702.3 as applicable. Pipe identification marking must be visible for Inspection.
Piping shall be sloped at no less than 1/8" per foot.

General notes:

+ If work extends into the public right of way, a separate right of way permit is required.

+ If work extends Into the public right of way or water meter pit, you must first contact
South Adams County Water & Sanitation District (or serving district if other than
SACWSD) for their specific requirements prior to the work.
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How Is this Communicated?

 FTK example

Facts to Know

RELATED FACTS TO KNOW:

Approved Plant List, Bulk Standards (for the relevant zone district), Condition Compliance/Renewal, Development
Plan/PUD Permit, Fees, Helpful Contact Inf ion, Land Plan, Neighborh Meeting, Outdoor Storage, Park
and School Fees, Pre-Application Meeting, Severed Mineral R.ghts and Telecommunication Structures.

INTRODUCTION:

An approved Use-by-Permit allows for certain uses that typically have a greater potential for impacts to the
surrounding area than a Use-by-Right in the same zone district.

GENERAL TIMEFRAME:

O Inorderto the efficient ing of an itis in the s best interest to ensure that a
and g ion has been and that sub address all
comments that were provided.
O No building permit may be submitted for review until all dew review applications have been appi

=» The length of time to process a Use-by-Permit can vary depending on the complexity nf the request and
whether or not the Use-by-Permit is ied by another devel review A stand-al
Use-by-Permit application generally can be processed in 5 to 8 weeks.

GENERAL NOTES:

O A Use-by-Permit is granted to a specific applicant for a specific use at a specific location and cannot be
to owners or nor may it be carried over to a new property. They do not run
with the land.

O The final approval or denial of a Use-by-Permit is determined by the Board of Adjustment at a public hearing.

= The Board of Adjustment hearings take place on the 2™ Tuesday of every month in the City Council Chambers
located at 7887 East 60th Avenue and begin at 5:30 p.m. (staff determines whether or not an application is
ready to be heard by the Beard of Adjustment).

% The Board of Adjustment consists of 5 sitting members, and it takes 4 affirmative votes to approve a request.

O The Board of Adjustment is authorized to impose on the app | of an application any condition(s) necessary to
carry out the general purpose and intent of the Land Development Code (LDC) or the Comprehensive Plan.

=¥ Failure to comply with any conditions of approval may result in the Board of Adjustment revoking the Use-by-
Permit

1

7887 East 40th Avenue
Commerce City, CO 80022

<3gov.com/plannning « p: 303.289.3683 f: 303.289.3731
Revised: May 2016
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FTK: Use-by-Permit

O prior to submitting a Use-by-Permit application for rewefw, a pre-application meeting with staff should be
scheduled to discuss the and any i q

O Occasionally, the city may require a neighborhood meeting when it appears an application may impact the
surrounding area.

O The i or a qualified of the must be present at the public hearing. If the applicant
or a qualified representative is not present, the request may be postponed to a future hearing date.

=]

An approval shall only authorize the described in the app! licati

a

The right to develop in accordance with an approved Use-by-Permit shall lapse if a building permit has not been
issued and construction diligently pursued within two years of the approval (unless otherwise approved by the
Board of Adjustment). If no new structure is required, the Use-by-Permit shall lapse if the approved use is not
commenced within 180 days of approval. In addition, the Use-by-Permit shall lapse if the approved use is
discontinued for 180 consecutive days.

USE-BY-PERMIT F

/ Use-by-Permit \
Compiete
I Community A Board of
e oo s o Reat

REVIEW PROCESS:

O A request for a Use-by-Permit is usually initiated by the property owner or a qualified representative through the
Pre-Application process.

O A complete application is submitted for review.

= At the time of submittal, staff will determine if the application is complete (incomplete applications will not be
accepted and will be returned without review).

< The city will refer the appl
and comment.

to various dep within the city and to outside organizations for review
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7887 East 60th Avenue
Commerce City, CO 80022

cigov.com/plannning - p: 303.289.3683 1: 303.289.3731
Revised: May 2014

If yes. what was the previous case number?

Case#

If yes, please provide a copy of the violation.

If yes, how many employees do you
anticipate?

# of employees:

If yes, what is the maximum seating capacity?

# of seats:

ra

Existing # of spaces:

g

Additional # of spaces:

hature of your request. Therefore, it is in
as possible to help limit the number of
cycles.

OR ‘N/A’. BE SPECIFIC!

cagov.com/plannning « p: 303.269.3483 1: 303.289.3731
Revized: May 2016
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How Is this Communicated?

2. Website Analysis

— Currently, some forms are not available

— Some actions are available online, such
as requesting inspections and limited
online permits

Commerce

CITY



How Is this Communicated?

3. Staff communication to customers

— Staff provides information directly to
customers via phone, permit counter, and
emaill

— Provided by Permit Techs, admin staff,
Planners, and engineering staff

— Often utilizes handouts as a supplement
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Analysis and Improvements
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Analysis and Changes

.......................................................................................

« When a permit is required — city comparison

FIRE PITS _u
FLATWORK™> [YES YES YES YES YES




Analysis and Changes

« When a permit is required — Changes

— No longer require a permit for flatwork on single
family or duplex lots

— No longer require a permit for sheds under 200
sq. ft.

— Change to the landscaping triggers —- Remove
the requirement that landscaping upgrades are
required for accessory structures, and only

requiring landscaping upgrades for substantial
additions to the primary structure
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Analysis and Changes

1. How is this communicated - Forms
— Builder Guides and FTK are helpful
— Topical Information Guides can be improved
— Begin a process to add Spanish versions

2. How Is this communicated — Website

Work is underway with communications to
provide additional information and forms on
the website

Long term goal is to make more electronic
submittals available, both for building

permits and Land Use cases e
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Analysis and Changes

3. How is this commmunicated - Staff

— Interviews showed that staff is providing
consistent and correct information about when a
permit is required for all categories except
paving

— Staff training has already commenced to
address the consistency issue on all of these
topics, especially given the changes in what
requires a permit
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Conclusions

The interviews and analysis showed that
building permit information which is
communicated is overall strong

Select items emerged that need training for
consistency

A reduction in permits required is possible
and recommended in light of increased
permit activity and as it relates to what peer
cities require

Enhance customer feedback
commerce
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QUESTIONS?
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